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I. JOB SUMMARY 
 
 Performs highly advanced and managerial medical work.  Work involves directing and monitoring the 

trends and activities of the Office of Public Health to ensure compliance with health services standards; 
providing clinical consultation to staff; ensuring appropriate infection control health care is provided to 
the offender population; and planning, assigning, and supervising the work of others.  Works under 
minimal supervision with extensive latitude for the use of initiative and independent judgement. 

 
II. ESSENTIAL FUNCTIONS 
 

A. Provides oversight to the management of the TDCJ Office of Public Health; assists in the 
coordination of policies and standards concerning public health and preventive medicine; and 
ensures compliance with standards of the American Correctional Association, National 
Commission on Correctional Health Care, Executive Directives, Health Services policies, court 
orders, and other applicable rules, regulations, and statutes to include those of the Occupational 
Safety and Health Administration and issues relating to the Department of State Health Services 
regulations and requirements as they relate to the Office of Public Health programs and services. 

 
B. Conducts on-site surveillance, clinical audits, and special audits of medical departments; directs 

the collections of epidemiological and disease surveillance data; provides quality control of data; 
and prepares audit reports and recommends corrective actions. 

 
C. Oversees the development of the statewide manual of infection control policies and performs 

periodic reviews of established infection control policies; consults experts and reviews published 
guidelines and health care literature; and reviews medical records and patient assessments to 
determine whether appropriate standards of care are being met by physicians and mid-level 
providers.  

  
D. Intervenes to correct urgent quality of care issues through direct communication with health care 

providers, Correctional Health Care administration, and other agencies; serves as a member of 
Correctional Managed Health Care medical committees; and provides responses to judicial and 
legislative inquiries regarding offender health care needs involving public health issues. 

 
E. Provides clinical consultation and advice to agency staff regarding communicable and infectious 

diseases and public health issues; and coordinates employee public and preventive health services 
as instructed by the Director of Health Services. 

 
F. Plans, assigns, and supervises the work of others. 
 
* Performs a variety of marginal duties not listed, to be determined and assigned as needed. 
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III. MINIMUM QUALIFICATIONS 
 

A. Education, Experience, and Training 
 

1. Graduation from a college of medicine accredited by an organization recognized by the 
Council for Higher Education Accreditation (CHEA) with a Doctor of Medicine degree as a 
medical or osteopathic doctor. 

 
2. Five years full-time, wage-earning experience in providing direct patient care, clinical 

management, or health services administration in a health care organization. 
 
3. Five years full-time, wage-earning experience in the supervision of employees. 
 
4. Completion of a medical specialty residency in primary care (family practice, OB/Gyn, internal 

medicine, or psychiatry) with board eligibility. 
 
5. Correctional health care experience or academic health care institutional experience preferred. 
 
6. Currently licensed as a Medical Doctor to practice medicine without restrictions by the Texas 

State Board of Medical Examiners. 
 
7. Must have or be able to obtain within six months of the employment date an unrestricted Drug 

Enforcement Agency (DEA) and Texas Department of Public Safety (DPS) Controlled 
Substances Registration certificates. 

 
8. American Board of Medical Specialties certification in a primary care medical specialty (family 

practice, OB/Gyn, internal medicine, or psychiatry) preferred. 
 
 Selected applicants without required license(s) must sign a Credential Contingency 

Agreement that will remain in effect only until the initially established expiration date.  
Failure to comply with this contingency statement will result in separation from 
employment.  Credential Contingency Agreements will not be extended or renewed as a 
result of an employee’s separation from employment or acceptance of another position. 

  
 Must maintain valid license(s) and certification(s) for continued employment in position. 
 

B. Knowledge and Skills 
 
1. Knowledge of the principles and practices of public administration and management. 
 
2. Knowledge of the principles and practices of medicine. 
 
3. Knowledge of the anatomy and physiology of the human body. 
 
4. Knowledge of the standard uses of medicines for illnesses. 
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5. Knowledge of the languages used in pharmacy prescription writing. 
 
6. Knowledge of the analysis prepared by medical laboratories. 
 
7. Knowledge of the nomenclature and uses of medical equipment. 
 
8. Knowledge of public health and epidemiological principles and their application. 
 
9. Knowledge of local, state, and federal laws and regulations relevant to correctional health 

care. 
 
10. Knowledge of agency and departmental organizational structure, policies, procedures, rules, 

and regulations preferred.  
 
11. Skill to direct and organize program activities. 
  
12. Skill in administrative problem-solving techniques. 
 
13. Skill to communicate ideas and instructions clearly and concisely. 
 
14. Skill to coordinate with other staff, departments, officials, agencies, organizations, and the 

public. 
 
15. Skill to interpret and apply rules, regulations, policies, and procedures. 
 
16. Skill to review technical data and prepare technical reports. 
 
17. Skill to successfully diagnose and treat patients appropriately. 
 
18. Skill in evaluating and monitoring health care delivery. 
  
19. Skill in the use of computers and related equipment in a stand-alone or local area network 

environment. 
 
20. Skill to plan, assign, and supervise the work of others. 
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IV. ADDITIONAL REQUIREMENTS WITH OR WITHOUT REASONABLE ACCOMMODATION 
 

A. Ability to walk, stand, sit, kneel, push, stoop, reach above the shoulder, grasp, pull, bend 
repeatedly, identify colors, hear with aid, see, write, count, read, speak, analyze, alphabetize, lift 
and carry under 15 lbs., perceive depth, operate a motor vehicle, and operate motor equipment. 

 
B. Conditions include working inside, working around machines with moving parts and moving 

objects, radiant and electrical energy, working closely with others, working alone, working 
protracted or irregular hours, and traveling by car, van, bus, and airplane. 

 
 C. Equipment (machines, tools, devices) used in performing only the essential functions include 

computer and related equipment, typewriter, calculator, copier, fax machine, telephone, and 
automobile. 

 


